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OVERVIEW

The effective management of human resources for agricultural research and technology management
hinges on the availability of timely, accessible, @rrelevant information. A management system on human
resources or human resource information system (HRIS) improves the decisiwaking capability of research
managers as it captures the following aspects of human resources: inventory, monitoring and exttun,
tracking, deployment, training plans, and assessment. The primary focus of an HRIS is to assist managers in
ensuring that the goals and objectives of the national agricultural systems are met. Data on current research
staff; Philippine Council for griculture, Forestry and Natural Resources Research and Development (PCARRD)
scholars; and other experts in agriculture, forestry and natural resources sectors is generated, collected,
organized, combined, processed, and reported in ways that inform manageabout the state of human
resources in their organization.

HRIS is a welbased system of current research and development (R&D) human resources of the
National Agriculture and Resources Research and Development Network (NARRDN). It is primarily dmsbign
effectively collect, systematize, process and retrieve relevant and updated information pertaining to human
resources inagriculture, forestry, and natural resource{AFNR) It includes 1) technical research staff inclusive of
administrators in the MMRRDN who are directly involved in agriculture, forestry and natural resources R&D
undertakings/activities and 2) PCARRD scholarship awardees. The system will pave the way for improved
planning, implementation, monitoring, and evaluation of human resourcevelopment.

The system aims to

1. collect and maintain an ugo-date inventory of human resources in the NARRDN;

2. provide relevant information to both national and regional level management for an effective human
resources policy and program formulation;

3. establish minimum requirements for R&D manpower;

4. assist in the appraisal of R&D manpower requirements/needs to formulate the manpower development
program; and

5. provide a tool in studying the utilization and distribution of available R&D manpower resouréeshe
NARRDN and come up with recommendations to improve the situation when necessary.

TYPES OF USHEROFILE

1. Accessing tients
Accessing clients cagenerate reportsusing HRIS. They can generate a list ebearches and scholars
by name, sector, agacy, degree program, region, age, plantilla position, learning institution, commodity,
R&D awards received, year of award, and gender

2. HRIS coordinatorand Member Agency
An HRIS coordinatoand member agenciesvill take responsbility for the content build-up. Aside from
generating reports, they can add and update records of researchers and scholars.

3. System aministrator
Administrator user access is given to assigned NARRDN staff. As administrators, aside from generating

reports, they can also add andpdate recordsof researchers and scholarsThey can also perform an audit
trail to keep track of any change on the HRIS database.

DEFINITION OF TERMS
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Accessingdients - Accessing clients can generate reports using HRIS. They can generate a lissefrehers
and scholars byname, sector, agency, degree program, region, age, plantilla position, learning
institution, commodity, R&D awards received, year of award, and gender

Add Records- Allows the administrator to add new information of scholars aresearcherto HRIS.

Audit Trail - The audit trail module gives the administrator the list all the changes in the HRIS database
including the date the record was modified, the username who did the modification, the area in
the database that was modified, anthe specific action done with the record

Client Satisfaction Feedback FormFeedback form after generatingreport to rate the report in terms of
content and usability as excellent, very satisfactory, so, or badly needs improvement

Commodity Focus Area in the HRIS records whiatontains the following required data elements: specific
commodity and whether or not it is the primary commodity.

Education-Area in the HRIS records whiatontains the following required data elements: degree, whether
it isthe highest degree or not, major field, sector, learning institution, status, and year taken. The
thesis title for the degree can also be added in this area.

Employment - Area in the HRIS records whiatontains the following required data elements: ageryg
plantilla position, and status of appointment. Other data eients are date of appointmentand
monthly salary.

Feedback- gives the HRIS administrator the list of feedback from the client satisfaction feedback forms

Field of Specialization-Area in he HRIS records whichontains the following required data elements: field
of specialization and whether or not it is the primary field of specialization.

Generate Reports Allows the administrator to generate reports. They can generate a list of reselaecs and
scholars byname, sector, agency, degree program, region, age, plantilla position, learning
institution, commodity, R&D awards received, year of award, and gender

Human Resource Information System (HRISHRISs a webbased system of current RR human resources
of the NARRDN.

HRIS coordinator- An HRIS coordinator assigned by the Consortium Director will act as the user and will take
responsibility for the content buildup.

NARRDN National Agriculture and Resources Research and Developmenthark.

Personal Informationz Area in the HRIS records whiatontains the following required data elements: name,
agency, date of birth, gender, category, permanent address, and province. Other data elements
are landline number, cell phone number, and enhaddress.

R & D Awards Area in the HRIS records which contains the following required data elements: title, rank,
category, granting institutions, and the year granted.

R & D Projects Area in the HRIS records whiatontains the following required cta elements: title,
designation, sector, current status, and the duration.

R & D Publications Area in the HRIS records which contaitise following required data fields: title, year,
and place of publication, publication group, and authoring type.

R &D Trainings/Seminars Area in the HRIS records whiatontains the following required data fields, title,
focus subject, year, and the number of hours.
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e System administrator- Administrator user access is given to assign®CARRBtaff. As administrators, aide
from generating reports, they can also add and update records. They can also perform an audit
trail to keep track of any change on the HRIS database.

o Update Records Allows the administrator to update te records on the HRIS database.

e Work Activity - Area in the HRIS records whiatontains the following required data elements: period,
activity, and time spentin the work activity. You can also indicate the remuneration (honorarium)
on this area.
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ACCESSING THE HRIS DATABAS

Below are the stepon how to access the HRIS database.
1. Open0 #! 2 2 $ 8 O (httpAvivanip€arkd.dost.gov.ph).
2. Go to theservicestab.
3. Under services, click odatabases
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tions for joint R&D, human resource development and training, 31
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4. On thedatabases main pag, click on theHRIS linkon the quid links module on the left sidef the
databases pageYou can also scroll down and look fdluman Resources Information SystemHRIS link
in the list ofdatabasesat the center moduleof the pageand clickon that link.
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lick on theHRIS link | services (eirs) 10 1112 13 14 15 16
ystem, allows 17 18 19 20 21 22 23

simultaneous updating ol a3 Dy vanous FITS centers 24 25 26 27 28 9 30

nationwide. In this manner, collection of important data and 3t
information in the agriculture, forestry and natural resources Full Calendar
(AFNR) sectors iz fast and easy.

Regional Profile

Start using the
PCARRD SMS
today!

Contains profiles of the 14 Regional Consortia, its member
agencies, FITS Centers & Magsasaka Siyentistas,

Short Message Service (SMS)

PCARRD SMS enables clients to send queries as text
er & mobile phone or computer and get 8 quick
heir questions.

Micro-Small-Medium Enterprise (MSME)

Automated agro-industrialization tool for various MSMEs
highlighting technical assistance of PCARRD and Regional
Consortia.
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LOGGING IN

A. SIGNINGJPAS A NEW USER

You will need to login firstto access thaeports in the HRIS databasdf you do not have an existing
username and password, you cagignup as a new userBelow are the steps on howo signup asa new user

1. Click on thesign-up now link on the left side of the screen to access th&gn-up page

¢ Human Resources Information System

150 %0120

Home PCARRD Website

LOGIN HERE

HRIS is a web-based information system of current R&D Human Resources of
username: National Agriculture and Resources Research and Development Network

(NARRDN). It is primarily designed to produce the basic and useful information

about human resources in Agriculture Forestry and Natural Resources (AFNR).

password: Itincludes:
1. Technical research staff inclusive of administrators in the NARRDN who are
’ directly involved in agriculture, forestry and natural resources R&D
Login understakings/activities and

2. PCARRD scholarship awardees

NEW USERS
Click on thesign-up
now link

Dremeameedfit access
to our databasel

Copyright © 2008 Philippine Counail for Agriculture, Forestry and Natural Resources Research and Development,
Los Bafios, Laguna, Philippines

2. On thesign-up page, type your userdetails which includethe following information: first name, last
name, affiliation, address,and email.
Fll up the login credentials portion with your choice ofusernameand password.

4. Click on the button to submit all the information

w

& H R Information Syst
uman nesources iniormauaon sSystem
150 40012000
( User Details A
Firstname
Lastname
Affiliation
If employed, specify your company, agency, )
I ization, .., otherwise, please s ify
s e 2. Type your
user details
Address information here
If employed, specify the address of employer, S
otherwise specify your home address.
Email )
) 3 Type your
Login Credentials !Ogm Cre_dentlals
information here
Username )
Password
J/ \
Click on the
Submit Form
button
Copyright @ 2008 Philippine Council for Agriculture, Forestry and Natural Resources Research and Dev: J/

Los Bafios, Laguna, Philippines
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